Administrating Training

Logging In

Resource Engineering Learning Management Center

= resource

Learning Management Center ] _ = engineering
- . Once you login, your name and :
the details of your Training Youare logged in as:
Training News Administrator will show

Your Training Admin:

Select Existing User E
Se_lecit =L Last Mame: Firzt Marne: Ml
existing I | [
=BT Adrnin, Adrmin
b cDrermatt, Robin — - 2
Mikulak, Bay .
Seven, February
Teszter, Mew —
- ( start training _)
Password: | Charge |
Or ... add a new Mew User | oK Eit
user (learner)

. — : . II_IETH.I.IETIHHE (_ return to news _)
To begin your training, click on the Start Training button.
C_ o)
122006 Besourte Engineanng, Inc. Al nghts resefred.
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Administrating Training

Administrator Login for First Time

TrainingPortal.com - Training for Quality and Productivity Improvement

@ arning Management Center ~ resource
garning Mar_]_age__ment Center _ v engineering

Welcome Ray Mikulak IMPORTANT:
Training News

Customize your Training News; see

HE ADMINISTR  QualityTrainingPortal.com/xxx for =
A\Y = - 1 /4 H

BEFORE TRAI sample “Training News" scripts

You are legged in as:

Fay
ik laks

Your Training Admin:
Ray
ikulak

802-496-5382

Ay m Ereseng . com

You can add the name
of your organization
when in the
Administration mode

ormation before proceeding by clicking on the Notes icon and

e B ?

1. Click on the Administration button and select the Set-Up/Review Records. Then
select Maintain Users. Enter your name and a password and click on the check box
to make yourself an Administrative User - Making yourself an administrative user is
VERY IMPORTANT!!! Then click on the Login As button and select yourself. You are
now logged in as yourself. Confirm that you are set up as an administrative user and
then select the Admin Admin and click on the Delete User button.

S C

start training _)

2. In the Administration area, enter information about y
information, and your initial Training News. Be sure to

This button appears
and News button.

only for the

3. You may wish to further set-up your training by click Administrator
Records button, but the default settings are the most typical, so it may not be

/]
necessary. ﬂ

INSTRUCTICGHS
To begin your training, click on the Start Training button.

administration _)

(_ returmn 1o news _)
(_ exit _)

200G Hesoupse Engineenng, nG. 5
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Administrating Training

Customizing Your Training News

IMPORTANT:

Save after entering information
by exiting administration.

Add the name of
your organization
here

You are
Please em. " the folloan to customize the LMC: Ray
Name of company™>] DEMO — * Denates a required field. Mikulak
Your Trail
Information About the Training Administrator: Global Passing Ray
. . Score Mikulak
First Name*: | Ray o e
Last Name*: | Mikulak o s A raymi@reseng.
E-Mail Address*: | raym@reseng.com Enter information on e -
Phone Number*: | 802-436-5885 your Training dpassing sco . Of (= ﬂ

Administrator here

[ Don't display L

f— set-up/review

Please enter your trainind news and information.
MESSAGE TO THE ADMIMISTRATOR

save information

a7

LWIC Wersion: Y

IMPORTAMNTIN BEFORE TRAIM .
Chechk Course FI|E "\u'h ons

Add your news here. News

Frink out thiz information before pt can include whatever .

1. Click on the Administration bt
wour name and a passwnrd and
an adminiztrative uzer iz YERY [k

information you wish to
communicate to your users.

b bdaintain Lserz. Enter
Ilzer - Making vourself

ct yourzell, ou are

T T T

Y exit ad ministralion_)

(__ set passing scures_)

riow logged in az yourzelf. Confirm that _I,Iu:uu are set up az an admlnlstratwe LizEr anu:l then zelect the Admin Admin
and click on the Delete Uzer button, ;Il

. . — IH_ET“'"ETIHHE (_ return to news _)
Please add information about the training administrator as well as news. We recommend that you
keep your news fresh and relevant. (_ exit _)
v ResoUurte Engineenng, Inc. Al nghts resefred.
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Administrating Training
Setting a Global Minimum Passing Score
«

DEMO Learning Management Center ~ resource
Administration | == engineering
] ] ] . You are legged in as:
Please enter the following information to customize the LMC: Ray
Name of company*: | DEMO * Denates a required field. Mikulak
. Your Training Admin:
Information About the Training Administrator: Global Passing Ray
. . R Score Mikulak
First Name™*; | Ray o A07-496-5880
Eo ; . raym Ereseng . com
Last Name": | Mikulak Maintain Minimum Global Passing Score m sing
E-Mail Address*: | raym@rese e Blobal Pasa & —— = =
22 12 N0 Jlobal Fazzing ocare el [or all challenges. 5
Phone Numhber*; | 802-436-5¢ \?/ core. ) = )
e Please enter a number from 1 ko 100;
. || - @et-uw’revie’w rec:nrd:-?,)
Please enter your trainil Prave ormation & news)
MESSAGE T0O THE ADMINISTRATOF oK Cancel -
IMPORTANT! BEFORE TRAINING Broms LMC Wersion: v
You can set a Global Passing Khes Lourse Fie birsione

Print out thiz information before proceeding by cli

Score; if learners do not achieve
1. Click on the Administration button and zelect | (at Ieast) the minimum passing

( exit ad ministralion_)

wour name and a pazsword and click on the che . _ =
an administrative user is VERY IMPORT&NTIN 1 score, their tests results will not set passing scores )
niow logged in az yourzelf. Confirm that yow are
and click on the Delete User button, be saved -

LEUL LD (_ return to news _)
Please add information about the training administrator as well as news. We recommend that you
keep your news fresh and relevant. (_ exit _)

12 AU0E Hesour@e Engineanng, Inc. Al Aghts resefed.
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Administrating Training

Accessing Learner’s Records

For additional \
information about
administering
training, click on

DEMO Learning Management Center

Administration the Help button.
.. : . (See the Next
Please enter the following information to customlz( View/modify/add A Screen)

learners

Name of company*: | DEMO

Information About the Backup traipin_g
records periodically

— BooEmarks:
Last Name™; | Mikulak ¥ Bookmarking On

Your Training Admin:
Ray
ikulak

| 802-496-5382

Ay m Ereseng . com

First Name™: | Ray

Maintain Lzers

q
E-Mail Address™ | raymizre [T Bookmark On Exit | ?in .‘!;
Clear Logged on Flags b
Phone Number®: | 802-436 I#| Last Visited Page e | (= ?
r -
= U=er Options: Backup log files | b @Et-upﬁreview rec:nrdf.)

Please enter your trait | M Self Registration

f tion &
MESSAGE T0 THE ADMINISTRAT | P Clear Logged On Flag (Gave miormaton & vev)

Log Summary | - || ;

LMC Wersion:
- Check Course File “Wersions
LCloze |

( exit ad ministralion_)

( set passing scures_)

IMPORTAMNTIN BEFORE TRAIMIME

Frint out thiz information before proce Help |

1. Click on the Adriristration buttbon
wour name and a pagsword and click on the check bog bo mak

i .-’-'-;dministrati'-.fe Ilzer - Making yﬁurself

an adminiztrative uzer iz YERY IMPOR7 ) an and select pourzelf. ou are
now logged in az wourzell, Confirm thal Build a report of and then zelect the Admin Admin
and click on the Delete User button, training records Lll
|
LG L (_ return o news _)
Please add information about the training administrator as well as news. We recommend that you
keep your news fresh and relevant. (_ exit _)
12 AU0E Hesourge Engineanng, Inc. Al Aghts resefied.
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Administrating Training

Additional Help Information

Help System Menu

Mouseover the buttons for a description
of the Help System Item. Click on any of
the buttons to go to that item.

I How the Training Works I
I How the Challenges Work I
I Getting the Maost from the Training I
I Technical Support I

License Agreement

| _ == PT00uram Registratiol

Tips and Info for Administrat s '

>

Show Tools _' rasource

= enginearing
QualityTraining Portal

Help System Contents

This is a special area for training
administrators that will describe how
to administer the training.

Help System
Topics

B
@
-

( exit )

( help system menu )

( table of contents )

QITICIC
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