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Taking Training as a Learner 

Select an 
existing 
user and 
enter your 
password 

Or … add a new 
user (learner) if 
this feature is 
enabled. 

Once you login, your name and 
the details of your Training 
Administrator will show 

Logging In 

Instructions are 
always displayed in 
this area. 
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Taking Training as a Learner 

Course Registration 

Follow the Instructions 

Select a course 
from the list of 
courses 
AVAILABLE FOR 
ASSIGNMENT and 
then click on the 
Assign Course 
button. 

These are courses 
already assigned to 
you. 

These are courses 
NOT already 
assigned to you.  
They are available 
for assignment. 

When done 
assigning courses, 
select the Return 
to Courses button. 
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Taking Training as a Learner 

Accessing Courses Already Assigned 

This lists courses 
currently assigned 
to the learner 

To assign more 
courses, click here 

To “launch” the 
selected course, click 
here 

To select an assigned 
course, click on that course 
title here 
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Taking Training as a Learner 

Launch the Training 

 Select the launch 
link to start the 
training. 
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Taking Training as a Learner 

Start the Training 

 

Select the Help button in the training 
for additional information on how to 
use the training. 


