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Registering/Licensing Training for Use 

Launch the Course 

Select the course (Start 
Training, Assigned 
Course), then click on 
“Launch” for Unit 1. 

If the course is not 
registered, you will 
receive this 
message.  If you 
have the authority 
to register the 
course, select yes.  

Important: 
CD versions are licensed for 
installation on one computer.  
Be sure you are licensing the 
course on the computer you 
plan to conduct the training 
on. 
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Registering/Licensing Training for Use 

Follow the Instructions on the Screen 

If you are registering 
a CD version, you will 
receive a similar 
message. 

IMPORTANT: 
If you are registering 
a LAN (Network) 
version, register the 
course from a client 
machine. 

If you answer “No,” you will 
return to the LMC (Learning 
Management Center.) 
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Registering/Licensing Training for Use 

Enter Your Details 

Fill out the user details and then click on 
“Update.”  (Address Line 2 and the Fax line 
are optional; all other lines are required 
fields.) 
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Registering/Licensing Training for Use 

On-line Registration Option 

Online registration is 
instantaneous … if the 
computer has an open 
connection to the internet.  
The only things you need 
are the Password and 
License ID that came with 
your Installation Package. 
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Registering/Licensing Training for Use 

Manual Registration 

If your computer 
does not have an 
open connection to 
the internet, use one 
of the 4 options for 
“Manual” 
registration. 
 
Select the Quickest 
Method.  It will 
enable you to 
register the training 
yourself so that you 
can use it 
immediately. 
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Registering/Licensing Training for Use 

Manual Registration: Quickest Method 

This is the 
quickest and 
easiest option 
if your 
training 
computer 
does not have 
an open 
connection to 
the internet.  
With this 
option, you 
use a 
computer with 
an open 
connection to 
the internet to 
retrieve codes 
to register the 
course on the 
training 
computer. IMPORTANT: 

Your computer will 
generate these codes for 
you that are unique to your 
computer. 

Carefully write down the numbers for Code 1 and 
Code 2.  Then, go to a computer connected to the 
internet and go to: 
www.QualityTrainingPortal.com/register.htm. 
 
Follow the instructions on the screen. 

http://www.qualitytrainingportal.com/register.htm
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Registering/Licensing Training for Use 

Manual Registration: E-Mail Method 

Similar to (but 
slower than) 
the “Quickest 
Method;” You e-
mail us the 
codes and we 
return the 
RegKey(s) to 
you by e-mail 
and you 
manually enter 
them into  the 
program.  
Please allow up 
to 24 hours for 
a reply with the 
RegKey 
numbers. 
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Registering/Licensing Training for Use 

Manual Registration: Fax Method 

Similar to the e-mail 
option … but two-
way communication 
is by fax rather than 
by email. 
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Registering/Licensing Training for Use 

Manual Registration:  Phone/Web 

Similar to Option 2 
(Email) … but two-
way communication 
is by phone rather 
than by email. 

IMPORTANT: 
Your computer will 
generate these codes for 
you that are unique to your 
computer. 
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Registering/Licensing Training for Use 

Course Authorized for Use! 

When you get this 
message,  you have 
successfully registered 
(licensed) the 
courseware. 
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Registering/Licensing Training for Use 

Error Message 

This message means the course has already been 
registered (licensed) for use on a different 
computer. If you need to move the training to a 
different computer, contact Resource Engineering 
using the contact information provided. 


