Reviewing Student Records

In the Administration Area

QualityTrainingPortal.com - Training for Quality and Productivity Improvement

Your Company Learning Management Center - resource
Administration _ = engineering

You are logged in as:
Admin

Please enter the following information to customize the LMC:

Name of company®: | vour Company * Denotes a required field. Admin
- Your Training Admin:
Information About the Training Administrator: Global Passing Robin
. . [Robi Score McDermott
First Name®: | Robin o 807-496-5008

. . a rabinm SEM.COm
Last Name': | McDemott Click the Set Passing freseng

: Score button to change
-1 d iy
E-Mail Address*: | robinm{Eireseng comm this score. If 0 there is ma

Phone Number': | 802-496-55388 required passing score.
[T Dont display Ctpercaurses oifared

— Select the Set-Up and Review
Please enter your training News| Training Records button.
MESSAGE TO THE ADMINISTRATOR -

==

-~

) W

set-upireview records

(SE\I'E information & news)

wWersion v 3.1.0.02

Check Course File “Wersions

IMPORTAMTII BEFORE TRAIMING BEGIMS

Frint out thiz information before proceeding by clicking on the Motes icon and zelecting print.

1. Click on the Administration button and select the Set-Up/Peview Reconds. Then select Maintain Users. Enter '( exit administration )

your hame and a passward and click on the check bos o make vourzelf an Adminiztrative Ueer - M aking vourzelf
an adminiztrative uzer iz VERY IMPORTAMTIL Then click on the Login Az button and zelect pourzelf. ou are

now logged in az yoursell. Confirn that you are zet up az an adminiztrative uzer and then zelect the Admin Admin
and click on the Delete Uszer buttan. d

( set passing scores )

retum o news )

Please add information about the training administrator as well as news. We recommend that you (
keep your news fresh and relevant. ( exit )

i Resounse 5

Jineenng, Inc. Al nghts resefvead,
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Reviewing Student Records

Select the Log Summary Option

I Administration m

~ - Bookmarls:

~ ¥ Bookmarking On Maintain Users |

. "I” Bookmark On Exit
Clear Logged on Flags |

‘\ . .
v Le. “fisited Page

W
- User Dptions: — - Backup log files |

>

W Self Registration

¥ Clear Logged On Flag _@
Help | Close |
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Reviewing Student Records

Review Learner Scores

You can either
review the records in
the Log Summary
Details viewer.

User Mame Lirit Lrit M arne Score Drate

Admin Adrmin filall Tt 1: Geting Started 40% 20030010 -]
Challenge: Test 49a1 Tt 1: Mistake-Proofing Prime 58% 2002 1126 |
iMcDematt Robin Umt 1: Statistics Prumer 2002 09 25
tcDermnott B obin 55a01 Ut 1: Gage Primer 20%: 2002 11 26
tcDematt B obin 55a03 Ut 3 Gaging Applhications 50% 2002 11 25

tcD ematt B obin 55a02 Tt 2 Using Gages 0% 2002 11 26

o) |

- —

— B _

Or, you can export —
the information to

view in another

program such as

Microsoft Excel©
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Reviewing Student Records

Viewing the Data in Microsoft Excel®

This is the way the
raw data looks in
Excel.

Microsoft Excel - Summaryl.og.csv

2] File Edit View Insert Format  Tools  Data  Window  Help Type a question for help =12 @ X
NSHSGIRITEI SRR S 9-8 = -5 -e FHiA-H
L - f

A | B [c|[ D] E | FlelH[1I[] F
1 |Last Mame First Mame Initial [Unit  Unit Mame =core Year Month Day
2 |Admin Admin E1a01 Unit 1: Getting Started 40% | 2003 1 10
3 |Challenge | Test 49201 |Unit 1: Mistake-Proofing Prirmer | 58% 2002 11 2B
4 |McDermott | Hobin 38a01 Unit 1: Statistics Primer 20% 2002 9 25
o |McDermott Raobin 55a01 |Unit 1: Gage Primer 20% | 2002 11 2B
E |McDermott Robin 55a03 |Unit 3: Gaging Applications 50% 2002 11 25
7 |McDermott | Hobin 55a02 Lnit 2 Using Gages J0% 2002 11 26
B w
M < » »]\ SummaryLog / | ¥
Ready LM
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Viewing the Data in Microsoft Excel®

You can do further
analysis of the training
data by using the
AutoFilter option.

E3 Microsoft Lo Summarylog.csv ['._|['E|fz|
(] File  Edit Wiew I Farmat  Tools mudp Type a question for help =12 @ X
ijljlﬂ;ﬂl-jgl'?iil;‘ﬂcnw B = - 71 o _@miA-H
L27 - 3 < | Rk | A ilterm
A | B [C[] DTt - —TH B

1 |Last Mame First Mame Initial [Unit  Unit Mame tdvanced Filer hdanth Day

2 |Admin Admin BE1a01 Unit 1: Getting Sta - 1 10

3 |Challenge | Test 49201 |Unit 1: Mistake-Proofing Prirmer | 58% 2002 11 2B

4 |McDermott | Hobin 38a01 Unit 1: Statistics Primer 20% 2002 9 25

o |McDermott Raobin 55a01 |Unit 1: Gage Primer 20% | 2002 11 2B

E |McDermott Robin 55a03 |Unit 3: Gaging Applications 50% 2002 11 25

7 |McDermott | Hobin 55a02 Lnit 2 Using Gages J0% 2002 11 26

B w
M < » »]\ SummaryLog / | ¥
Ready LM

The purpose of this brief tutorial is not to teach you Microsoft Excel.
If you are not familiar with MS Excel, we recommend learning about using a spreadsheet before
using Excel to review the training records.

We are not able to provide you with additional support in viewing your records in MS Excel.
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Reviewing Student Records

Viewing the Data in Microsoft Excel®

By using the drop down arrows in the
header row, you can filter your data.
In this case we are filtering on the last
name McDermott — so it will only
display the records for McDermott

E3 Microsoft Excel - Summarylog.csw

@ File Edit Wiew Insert Format  Tools D Help Type aquestion for help = o B X
HANEA" FEIF= YA YR F| 9 - |@ = -5l 100% r @ Eié*
E1 - A Un>” e
A, BE_~—~C | D E F | G H | =
1 |Last Narf+ Wmit ~ | Unit[+ [Unit Mame [~ ]|Scd =] ve[=]Mor(+]D{~ -
Sort Ascending ohin 38a01 Unit 1; Statistics Primer a0% 2002 9 25
Sort Descendind_ [Rghin £5a01 Unit 1: Gage Primer 20% 2002 11 26
m_\mn 55a03 Unit 3: Gaging Applications 50% 2002 11 25
{Top 10...) ' 55a02 Unit 2; Using Gages 0% 2002 11 26
fruskam., .}
hallenge
.. v
M4 4 » % Summarylog / | | ¥ |
Filter Mode I

The purpose of this brief tutorial is not to teach you Microsoft Excel.
If you are not familiar with MS Excel, we recommend learning about using a spreadsheet before
using Excel to review the training records.

We are not able to provide you with additional support in viewing your records in MS Excel.
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Viewing the Data in Microsoft Excel®

Here we are filtering on the
unit so it will only show us
records that are unit 1 for
SPC Workout which is the
Statistics Primer.

E3 Microsoft Excel - Summarylog.csw

@ File Edit ‘“ew Insert  Format  Tools  Data Window  Help Typ ionforhelp = o @ =
NEHISRIVE SR S9-18 =/ % - @ @A -
E1 - & Unit Mame /

A, B C D E F ] H I 1
1 [Last Man|*|First Mar = |Init[« | Unit| = [Unit Name [+ |Scd «|¥e[« |Mar « D] -
2 |Admin Admin B1al1 | (Al A0 A0% 2003 110
3 |Challenge | Test - A% 2002 11 2B
4 |McDermott |Robin PTG 2002 o 25
S (McDermott | Robin % 2002 11 2B
B |McDermott Robin 55a03 | M 11 Mrstake Proofing Primer 50% 2002 11 25
7 |WcDermott | Robin 55a02 | it 21 Using Gages 0% 2002 11 26
o Init 3: Gaging Applications it 3
M < » »]\ SummaryLog / | ¥
Ready LM

The purpose of this brief tutorial is not to teach you Microsoft Excel.
If you are not familiar with MS Excel, we recommend learning about using a spreadsheet before
using Excel to review the training records.

We are not able to provide you with additional support in viewing your records in MS Excel.
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Reviewing Student Records

Viewing the Data in Microsoft Excel®

Here we are filtering on unit,
but we only want to see all of
the data for the SPC Workout.
So, in this case, we are going
to select the Custom option.

EBEX

Insert  Format  Tools  Data  Window  Help Type aguestion forhelp = o &8 X
§ AV E %GB S0 8 s b v A -
D1 N\ A& Unit
A \E C | D E F |l G| H || -
1 [Last Man|*|First Marl = |Init[ = [Unit| = JUnit MName »|Scd | e[« Mo« | D] -
2 [Adrmin Adrrin Ef-"]' . A (Unit 1: Getting Started 40% 2003 110
3 |Challenge | Test - |Unit 1: Mistake-Proofing Prirmer | 53% | 2002 11 2B
4 |McDermott Ral (m‘ Unit 1: Statistics Primer 20% | 2002 9 U5
o |McDermott Robi: | 49a01 Unit 1: Gage Primer 20% | 2002 11 2B
E |McDermott Robin 55&;; Unit 3: Gaging Applications 50% 2002 11 25
7 |McDermott \Robin |egan5 Unit 2: Using Gages J0% 2002 11 26
B B1a01 bt "
4 4 » »] SummarylLog / | Al
Ready LM

The purpose of this brief tutorial is not to teach you Microsoft Excel.
If you are not familiar with MS Excel, we recommend learning about using a spreadsheet before
using Excel to review the training records.

We are not able to provide you with additional support in viewing your records in MS Excel.
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Reviewing Student Records

Viewing the Data in Microsoft Excel®

With the custom option you can ask excel to
show you certain records. In this case, we are

Go to our Knowledge Base for asking for all records that begin with 55a
more information on Product which happens to be the product code for
Codes/Course Numbers Gage Mentor.

Custom AutoFilter

Shows roves where:

ﬁmh v| |SSa \HD

\ /
@ and Qor

| v | v|

IUse 7 ko represent any single character
Ise * ko represent any series of characters

[ oK i\r] [ Cancel

The purpose of this brief tutorial is not to teach you Microsoft Excel.
If you are not familiar with MS Excel, we recommend learning about using a spreadsheet before
using Excel to review the training records.

We are not able to provide you with additional support in viewing your records in MS Excel.
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Viewing the Data in Microsoft Excel®

Here are just a couple examples of reports you can create:
e View all learners who completed a unit since January 1, 2006.
e View all learners who have challenge scores of less than 70%.

By using the custom
option in Auto Filter,
you can generate very
specific reports without
a lot of programming.
erosoft Excel - Summarylog.csv

S=1E

p=l] File Edit View Insert Format  Tools  Data  Window  Help Type a question for help =12 @ X
0 EEH G RTE % BB S0 8 s ee -e BiA-H
01 - & Lnit

A B C D E F 5 H I ]
1 [Last Man|*|First Mar = |Init[« [Unit| = [Unit Name »|Scd | e[« Mo« | D] -
5 |McDermott Rabin 55a01 |Unit 1: Gage Primer 20% | 2002 11 2B
E |McDermott Rabin 55a03 |Unit 3: Gaging Applications 50% | 2002 11 25 Q
7 |McDermott  Raobin 55a02 |Unit 2: Using Gages 0% | 2002 11 2B
]
9
10
i .
4 4 ¢ ») SummarylLog / | Al
3 of & records Found MUM

The purpose of this brief tutorial is not to teach you Microsoft Excel.
If you are not familiar with MS Excel, we recommend learning about using a spreadsheet before
using Excel to review the training records.

We are not able to provide you with additional support in viewing your records in MS Excel.
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Using the Log Reader for More Info
r / More powerful data is\

@Qﬂ |« 0S(C) » RELMCA » « [ 3 ||| search RE_LMC3 available by using the
Log Reader although
Organize « Include in library - Share with - Burmn it is a little more
 MIVAMia - |- 4 technical to use. To
mozylLocalBacku launch the Log
' MS? g = | 38a Reader, double-click
' — | 39a on the logread.exe file
&3 M50Cache | ads in the RE_LMC4
. New fold
s Tolder | 504 folder.
. PBB _
PerfL ) Admin E hel .
. Perflogs | Proglogs or more help using

the Log Reader, click
on the LOGREAD.HLP

. Program Files

] J ProgramFilesFolder
. Program Files (x86)

s ProgramData I System32 file in the RE_LMC4
RE LMC4 i Users folder.
S —— 8] Gloss105.tbk
, Toolbook10.5
|& Helpl05.thk
. Users
) M logread.exe
; Windows -
&) LOGREAD.HLP
. Kobni O —— -
I' Freefgent Drive (E:) x || RN} m b
56 items
I
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